	
[image: image1.png]




	DEPARTMENT OF HUMAN RESOURCES
175 ARSENAL STREET

WATERTOWN, NEW YORK 13601-2568

VALERIE M. BORLAND

Director of Human Resources

Civil Service

Labor Relations
VALERIE R. VALLONE

Human Resources Specialist


NOTIFICATION OF NEW HIRE
Name of New Employee: 
______________________________________

Title: 



______________________________________

Department:


______________________________________

Start Date:


______________________________________

Please check the box that applies:

(Permanent

(Provisional

(Temporary

VRR #: ________________________

Date of Certification (if applicable): ___________________________________

*Orientations will be given the second Wednesday of every pay period. Please fill out this form prior to the start date of any new employee and forward to the Department of Human Resources. 

(315) 785-3147

FAX: (315) 785-5052

www.co.jefferson.ny.us
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